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fawg/sub:Modifications to be made in Leave Encashment Module of
HRMS.

*k*

A copy of the Railway Board’s letter PC-VI1/2024/HRMS/31 dated 24.10.2024 on the
above subject is enclosed for information, guidance, and necessary action.

Railway Board’s letter dated 16.05.2017 (RBE 48/2017) referred to therein, copy
enclosed, has been circulated as PBC No. 75/2017.
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GOVERNMENT OF INDIA

MINISTRY OF RAILWAYS
(RAILWAY BOARD)
No. PC-VII/2024/HRMS/31 New Delhi, dated: 24.10.2024
Géneral Manager/HRMS,
CRIS, ITPI Building,

4-A Outer Ring Road, IP Estate,
New Delhi-110002

Sub: Modifications to be made in Leave Encashment Module of HRMS

The Leave Management Module of HRMS was launched w.e.f. 11.12.2023 to enable
Railway employees to submit the application for leave encashment through HRMS. Application
for Leave Encashment for a particular block year through HRMS requires the applicant to attach
a sanctioned leave for the applicable period and a Pass/PTO.

2. However, it has been observed that the HRMS system presently allows the applicant to
attach a sanctioned leave only for the duration of the Block year and not beyond that.

4 In this context, it is clarified that as per the provisions contained in Board’s letter dated
16.05.2017 (Annexure-I) and clarifications received from Finance Directorate of Railway Board,
the railway employees who fail to avail benefit of leave encashment during preceding block
period of two years can avail the benefit within the first year of succeeding block of two years by
fulfilling all conditions stipulated in this regard vide Board’s instructions dated 16.05.2017.

3.1 As an illustration, for availing Leave Encashment in the Block Year from 01.09.2022 to
31.08.2024, the applicant can attach a prospective sanctioned leave upto 31.08.2025 along with a

Pass/PTO which must be valid on the date of leave attached for encashment.

4. It is requested that suitable modifications may be made in the Leave Encashment Module
of HRMS as per the clarifications stated above.

S This issues in consultation with Finance Directorate of Railway Board.

Encl: As above

aya Kumar G)

Dy. Director, Pay Commission-VII & HRMS
Railway Board

(Ph. No: 011-47845125, 47845132)

(e-mail: jaya.kumarg@gov.in)




~ RBE No. 48 /2017

_GQVERNMENT OF INDIA (BHARAT SARKAR)
MINISTRY OF RAILWAYS (RAIL MANTRALAYA)
(RAILWAY BOARD)

 No. F(EMIV2008A.E-1/1 i New Delhi, dated: |{ .06.2017,

The GMs/FARCAOs,
All Zonal Rallwsys/PUs, stc
(As per mailing lbt) .

" Subject:  Recommendations of I Central Pay Commission-
. Encashment of Leave on Average Pay (LAP) while availing
Privilege Pass/PTO - relaxation of Rule -reg. .
- srortoe

Attsntion Is invited to Board's letters of even number datsd 26.10.2008 &
02.02.2011 on the above mentioned subject. ] E

2.. The provisions of encashment of leave while availing Pass/PTO were. relaxed
vide Board's letter dated 15.12.2014 on receipt of representations from Railway
- .employses who falled to gvait of the benefit during the previous block period despite
availing Pass/PTO and leave during that block period.

3. - In terms of Rule 10 of the CCS(LTC) Rules, 1988, a Govemment servant who

is unable to avail of the leave travel concession within a particular block of two years
or four years may avail of the same within the first year of the next block of two years
or four years. This means, a government servant, govemed by CCS (LTC) Rules,
1888 can avail encashment of leave twice - one while availing LTC for the current
Block and another for the carry foiwarded LTC of the preceding Block. Similar
provision is not available in the Railway Services (Libéralized Leave) Rules, 1949
contained in IREC Vol. I/1985-Edition. j
4. Despite giving one time relaxation mentioned in para 2 above, representations
are still being raceived for relaxation of the provigions of the encashment of leave for
the previous Block periods. . T :
5. The Competent Authority after examining the matter has decided that railway
employees, who failed to avail of the benefit of encashment of leave in the preceding
block period of two years, which ended on 31.08.2016 and onwards, can avail of the
same within the first year of the succeeding block period of two years by fulfilling all
conditions stipulated in this regard. k= : -

. Priya Sudarsani)
Joint Director Finance(Estt.),
' Raliway Board.
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